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1.06mue nooKeHus.

1.1 Hacrosmee monoxenue paspaGoraHo B cooTBeTcTBuM ¢ (DefepanbHBIM 3aKOHOM OT 29
nexabps 2012 r. Ne 273-®3 c¢1.18.34 u 35 «O6 obpaszosanuu B Poccuiickoit ®enepannny,
3axonom Caukrt-ITerepbypra cr.7 or 17.07.2013 roma Ned461-83 «O6 obpasosanuu B CaHKT-
lerepOypre»; mpukazom Munucrepersa obpasosanus P® or 24 asrycra 2000 r. N 2488 «O6
yu€re Oubimoreunoro Gonma Oubmuorek 06pa3oOBaTENBHBIX  yupekaeHHi»; IIpukas
Munucrepcersa kyneTypsl Poccniickoit ®enepauuu ot 08.10.2012 Ne 1077«06 yTBepikaecHHH
[lopsinka yyera JOKYMEHTOB, BXOJASIIMX B cocraB GuGiamoreunoro (ouma». Ycrasom I'BOY
mxosa Ne 582.

2. lMopsnox yuyéra dponaa yuedHoil JuTEPATYPBI

2.1. K dongy yueGHOH nuTepaTypsl OTHOCATCS: Bce y4eOHHKHM; yueOHBIE I10COGHS;
oporpapuueckne cnoBapu; MareMaTHyeckue TaGJULb; COOPHHKHM YIOpaKHEHHH M 3ajau;
NPaKTUKyMBl; KHHIH JJI YTEHHS; XPECTOMATHH; paboyre TeTpaH.

2.2. Yuér 6Gubmmoreunoro (oHaa yu4eGHMKOB OIKEH CIOCOOCTBOBATH €ro COXPAHHOCTH,
NpaBUILHOMY (OPMHPOBAHHIO H IIE€JIEBOMY HCIOJIb30BaHUIO. Bce omepamuu 1o  yuéry
MPOU3BOAATCS 3aBe/yrolIeii OHOIHOTEKOH, CTOMMOCTHBIN y4&T Benércsa OyXxranrepueif 1IKobl.
Caepky 1aHHBIX GHONTHOTEKH H OYXranTepuu HeO6X0 UMMO MPOU3BOIUTE EKETOIHO.

2.3. Y4&r yuyeOHuKOB ocyuiecTBisercs B «Kuure cymmaproro yuéray (nanee - KCV). KCY no
y4eOHHKaM XpaHUTCS B OUOIMOTEKE MOCTOSIHHO.

2.4. KCY Benércs B Tpex 4acTx:

1 gacte. [loctynuerne B dona. [locine nonyyenns yueOHHKOB 3alHCBIBAacTCS 001Iee KOTHIECTBO
M UX CTOMMOCTB, ¢ 00s3aTeNbHBIM yKa3aHHEM HOMepa U JiaThl COIPOBOJUTENLHOIO JOKYMEHTA.
Homep 3anucu exerogHo HaunHaeTcs ¢ Ne 1 1 HAET 1O MOPSAIKY NOCTYIUICHUH.

2 4yacTh. BpiObiTHe u3 (oHpma. 3anucHIBAlIOTCS HOMepa aKTOB Ha CHHCaHWE YYEOHHMKOB C
YKa3aHWEM JIaThl YTBEP/KICHHA aKkTa M OOLIEro KOJHYECTBA CITMCAHHBIX Y4eOHHKOB Ha 00IIyrO
cymmy. Hymepanus 3anuicei 0 BBIOBIBIINX M3/IaHUAX W3 I0/la B IO MPOJIOJKACTCH.

3 yacth. MToru yuéra asrkeHus GoHIOB. 3anuChIBaOTCA UTOTH JABHiKEHHA (QoHIA yIeOHHKOB!
ob1ee KOJIMYECTBO MOCTYNHBIIMX YUeOHHUKOB 3a TEKYLIMH roj, Ha cymmy. OOIee KOJIHYECTBO
BBIOBIBIIMX YUeOHHMKOB 3a TEKYIIHUii roj, Ha cyMMy. ObIee KOIMYeCTBO y4EOHHUKOB, COCTOSAIIMX
Ha |siHBaps TMOCIEAYIOMEro rojia, Ha CyMMY.

2.5. Yuér y4yeGHHKOB OCYLIECTBIseTcs B KapToTeke ydyéra YYeOHHMKOB, Ha KaTalOKHBIX
KapToYKax CTaHgapTHoro pasmepa. Ha kaprouke ykasbiBaeTcsi OnOnmmorpaguyeckoe ommcaHue
y4eOHHKA, CBEAEHHA O KOJHYECTBE MOCTYNMBIIMX YYeOHHKOB C YyKa3aHHEM IIEHBI, HX
perucTpanMoHHEii HoMep. Eciam y4eOHHK MocTymaer HEOAHOKPATHO M HE HMEET OTIHYHS,
KpOMe TOJIa H3/[aHHs M LIEHBI, TO BCe MOCTYIUIEHHS 3aHOCSTCA HA €IMHYIO KapTouKy. Ecimm ke B
yyeOHHKE BHECEHBI JOMOJHEHHS W H3MEHEHHs, TO Ha HEro 3aBOJUTCH HOBag KapTo4ka.
KapTouku pacCTaBisioTcs B YYETHYIO KapTOTeKy IO KiaccaM, a BHYTPH KIaccoB IO
perHcTpalHOHHOMY HoMepy. Kaproukum Ha chucaHHble y4eOHMKH H3 KapTOTeKH Y4éTa
yueGHHKOB M3BIMAIOTCS Cpasy ke MocyIe MOANMCAHHA aKTa O BHIOBITHH. '
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2.6. Yuéry nommexxaT Bce BHABI Y4YeOHHKOB H y4eOHBIX mocoOui. PaGouwe TeTpaju,
JUJIAaKTHYECKHE MaTepUalibl, TaOMUIbI, TPOMUCH U T.[. U ABIAIOTCA JOKYMEHTAMH BPEMEHHOIO
xapakrepa. Mx yuét npousBoautcs B « Terpanu yuéra IOKyMEHTOB BPEMEHHOIO XapakTepay.

2.7. B3aMeH YTEpSHHBIX HJIM HCIOPYEHHBIX YYeOHHKOB NPHUHHMAIOTCA APYrHe Y4eOHWKH,
HeoOXoJuMbIe IIKose. YYeOHUKH, YTepsHHbIE W TPUHATHIE B3aMeH, yuuThiBaloTCsa B «TeTpamu
y4€Ta yTEpsAHHBIX U 3aMEHBI YUCOHUKOB).

2.8. Cnucanue y4eOHMKOB IIPOBOAMTCS HE pee OTHOTrO pasa B roi. Ha xasaslii BHJ criucaHus
(«Berxue», «YcTapeBlHe IO CONEPIKAHWION, «YTEPSHHBIE YMTATEISMU», «XHUIIEHHEN)
COCTABJIAETCH aKT B 2-X 3K3EMIUISPaX, KOTOPBI MOANMCHIBAETCS KOMHCCHEH H YTBEpPKAACTCs
mupektopom I'BOY mxona Ne 582. Ozmu sk3eMruisip akra Xpanurtcs B GHOIHOTEKe, Apyroi
nepenaéres MmoJ pachHcKy B OyXraJTepHrio IIKOJIBI, KOTOpas IMPOH3BOAMT ClMcaHHe ¢ OanaHca
IIKOJIbI YKa3aHHOMN B aKTe CTOMMOCTH Y4eOHUKOB.

2.9. Vyebuuku, HaxOAALIMECHs B XOPOLIEM COCTOSHHHM, IOCIE CIHMCaHMA MOTYT BbIAaBaThCs
yyaiqumes JUis OArOTOBKH K 9K3aMeHaM WM B yd4eOHble KaOMHeTHI

3. llopsaok yuéra BpIIa4H y4eOHHKOB

3.1. Beimaua yueGHHKOB ocymecTBiusieTcss OMONHOTEYHBIM PaGOTHHKOM B KOHIE HIIH IEpEN
HayasoM yueOGHOro rozia no rpaguxy, yTBepKICHHOMY IHPEKTOPOM.

3.2. YueOHUKH BBIIAIOTCH YYAIUMCS HA OJUH Y4eOHEBIN roj. YueOHMKH, 10 KOTOphIM 00yueHue
BeNETCA [1BA WM HECKOBKO JIET, MOTYT OBITh BBIZIAHBI YJalMMCs Ha HECKOJIBKO JIeT.

3.3. ®opmoit yuéra BbIadM y4eOHHKOB MOLYT OBITH: JKypHaI BbiMauyu y4eOuukos. Jlobas u3
Ha3BaHHBIX (opM, BeOpaHHas OuOIMOTeKapem, [OKHA OTBEYaTk YCTAHOBJIEHHBIM
TpeOOBaHMSM: aKKypaTHOE BeJeHHEe 3allMCH, HaJW4He INOANHKCH I[IoJydaTelis, CTPOrui
WHJIMBULYalIbHBIH YYET BBIJIAHHBIX YYEOHHKOB.

4. BoiobITie yueOHuKoB 13 OndanoTeunoro gponaa
4.1. Cpok ucnonp3oBaHus y4eOHUKA HE MEHEE IATH JIET.

4.2. BoiObiTHe yueOHHKOB Hu3 (oHma OUOIHOTEKH NPOM3BOAUTCA IO NPHYHHAM: BETXOCTH
(bu3uyeckuii u3HoC); Hckmoyenune u3 OITY; yrpare (¢ yka3aHHEM KOHKPETHBIX 00CTOATENHCTR
yTpatel). B akte 0 BHIOBITHH QUKCHPYIOTCS CBefleHus 00 ydeOHMKaX, HCKIFOYaeMbIX TOIBKO 1O

OJHOH pHYHMHE.

4.3. BpibbiTHe yueOHHKOB M3 (oHAa OGHOIHOTEKH odopmifeTrcs akTOM 00 HCKIIOYCHHH WU
OTpaXkaeTcs B KHMTE CyMMapHOTO yYeTa, a Takke B KapToTeke ydera yueOnukos. BeiGpirne
y4eOHBIX MaTepHaIOB BPEMEHHOTO XpaHEHHs IPOM3BOJAMTCA B KOHIE KaJleHAapHOIO roaa mno
aKTy C yKa3aHHeM MPHYMHBL: «(MaTepHall BDEMEHHOI0 XpaHeHHUN ).

4.4. AKTHI Ha criMcaHMe Y4eOHUKOB BH3MPYIOTCS WIEHAMH KOMMCCHH IO COXPaHHOCTH (DOHJIOB.
3aBH3UPOBAHHBIE AKTHl YTBEPIKIAIOTCH JUPEKTOPOM IIKOJIBI.

4.5. CnucaHHple 1O aKTy YyueOHMKM MOryT OBITH HCIONB30BaHBI JUIS M3rOTOBJICHHAA
JMIaKTHYECKOTO MaTepraa, JUls PecTaBpallHOHHBIX paboT.



4.6. XpaHeHHE CIIUCAHHBIX YYeOHUKOB B (DOHJIE 3aIPeIaeTcs..

4.7. Axtel Ha criHcaHHe y4eOHHKOB M3 (OHAOB OHONHOTEKH M MPHIIOKEHHBIE K HHM CIIHCKH
Y4eOHHKOB MOJIJIEXKAT MIOCTOSIHHOMY XPaHEHHUIO, BECh CPOK CYIIECTBOBAHHS OHOIHOTEKH.

S. MuBenTapusanus ¢ponaa yueGHHKOB

5.1. Wusentapusanus ydeOGHoro donga OGUOIMOTEKH IIKOMBI OCYIIECTBIAETCS C LEBIO
KOHTPOJISL HaJl COXPAHHOCTBIO M 3 (PEKTHBHOCTRIO HCIIOIL30BaHHA YYeOHUKOB, a TAKAKE C [EIBIO
y4éra 0OECIIeYeHHOCTH MMH JIBFOTHBIX KATErOPHH yYalluxcs ¥ COCTABJIEHHS PEalbHOro 3aKasa
Ha y4eOHHKH.

5.2. NuBenTapu3anus y4eOHHKOB IPOBOUTCS MO TPEGOBAHMIO aIMUHHCTPALMH IIKOJIBL.

5.3. ViuBeHTapU3alMOHHas BEIOMOCTh yuéTa (poHIa yUeOHHKOB CONEPHKUT CIIEYIONIHE JAHHbIE:
aBTOp, HAUMEHOBaHWe y4eOHHKa; Ki1acc; obluee KOIMYeCTBO y4eOHMKOB B (hOHIAX, B TOM YHCIIE
NpHOOPETEHHBIX Ha BHEOIO/DKETHBIE CPECTBA; KOMMYECTBO YYEOHHKOB [0 TOJAM MOIy4YEHHS.
YueGHukH, npuobpeTéHnbie Gosee MATH JieT Hasal, OTMevaroTcs B rpade Ge3 ykazaHus roja
IIOCTaBKH.

5.4. ViuBeHTapu3allMOHHAs BEIOMOCTH COCTABISIETCS B JIBYX SK3EMIUISpaX, OIHA M3 KOTOPBIX
nepenaércs B OyXralTepHio IIKOJbL, BTOpas XpaHUTCA B OHOJMOTEKE LIKOJIBI H MPHMEHACTCS
IPH OTCJIEKHBAHUH 1I€IEBOIO HCIIOIb30BaHUSA y4eOHUKOB.

6. PaccranoBka u xpaHeHue GpoHaa y4eOHHKOB

6.1. YueOHUMKH pacCTaBISIOTCS Ha CTe/UIakax mo kiaccaM. OG6lnee HampaBieHHE PacCTAHOBKH
KHHMT Ha CTeJUIayKaX CBepXy BHH3 M CJIEBa HAIPaBo.

6.2. PaGorHukd OHOJIHOTEKH IOCTOSHHO IIPOBEPSIOT IIPABHILHOCTH PACCTAHOBKH (oHza

y4eOHHUKOB.
7. O6s13aHHOCTH PaDOTHHKOB IIKOJIbI 10 COXPAHHOCTH y4eOHHKOB

7.1. OTBeTCTBEHHOCTH 3a COXpPAaHHOCTH OMOGIHOTEYHOro ¢oHAA HECYT: IMPEKTOp MIKOIEL,
3aMECTHTENH JUPEKTOpa 1O BOCIHMTATEILHON M y4eOHO-BoCMTATENbHOU paboTe, 3aBeayloIui
6u6IHOTEKOM, KIacCHbIE PYKOBOAUTEIH, IPyrHe pabOTHHKH, HMEIOIIHE JOCTYII K yUeOHHKaM.

7.2. JIWpeKTop LIKOJBI OTBEYAET 3a OpPraHu3aluio paboThl MO CO3JaHHIO M CBOCBPEMEHHOMY
nonoaHeHMIo 6ubnuoredHoro ¢oraa yuebuukoB. Hampasiser aeATeIbHOCTh NEIaroru4ecKoro,
KOJ/UTeKTHBAa MO (OPMHPOBaHHIO Yy o0Oydaromuxcsi OepeskHOro OTHOLIEHHS K y4eOHHKaM,
MpeIycMaTpHBAaeT Mephl MO COBEPUIEHCTBOBAHMIO 3TOH paGOThl MM MIAHHPOBaHHHM y4eOHO-
BOCITHTATENILHOIO NpoIlecca Ha odyepelnHol y4eOHbIH rox M obecnevnBaeT CHCTEMAaTHYECKHH

KOHTpOJIb 3a €€ BBIMOJTHEHHUEM.

7.3. 3aMecTHTeNH IMPEKTOpa MO BOCIHTATENBHOM pabore u yueOHO-BOCIUTATENBHOH pabore
COBMECTHO ¢ OHONHOTEKapeM pa3pabaTeBAlOT M IMPENbABISIOT €IMHbIC TPeOOBaHHA K
06YYaOIIMMCS 110 HCIOJIB30BAHMIO M 110 COXPAHHOCTH y4eOHHKOB. COBMECTHO C KJIaCCHBIMH
DYKOBOIMTENAMH H YYHTENSIMH-TIPEJMETHHKAMH OCYIIECTBISET CHCTEMATHYECKHH KOHTPOIb
HAJl HCIIOJIB30BaHHEM H COXPAHHOCTBIO yUeGHHKOB B TEYEHHE BCEr0 y4eOHOro roja.



7.4. Knaccuele pykoBoautenul-11 kmaccos:

1) ocymecTBasAIOT NOCTOSIHHYIO paboTy ¢ ydYallAMMCs Kiacca W HX POJUTEISIMH (3aKOHHBIMH
IIPEICTABUTENSMH ) 110 BOCITUTAHUIO GEPEIKHOTO OTHOIIEHHS K YIeOHOW KHHTE,

2) y4acTBYIOT B BblJaye y4yeOHMKOB ydamumces 1-9 KJIaccoB, OpraHu3yrOT HX BO3BpaT B
OuOIMOTEKY IIKONBI MO OKOHYaHuM y4yeOHOro ropaa; Ywammecs 10-11 kiaccoB momydaror
y4eOHHKH HHIAMBHIYAJILHO;

3) oTBEYaroT 3a CBOEBPEMEHHOE O(OPMIIEHHE YHTATENHCKUX (POPMYIIAPOB YHaALUXCH;
4) IOCTOSIHHO KOHTPOJIHPYIOT COCTOSIHUE YUeOHUKOB;

5) 00A3BIBAIOT yHaUIMXCs Kjacca Iocie OKOHYaHHsA y4eOHOro rojga y4eOHHKH, mojuiexaiue
PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATh H TOJBKO MOC/IE ITOr0 CiaBaTh B OHOIHOTEKY LIKOJIBL.

7.5. VuuTtens-npeMeTHUKH 00s3aHbl CHCTEMAaTHYECKH NPOBEPSATh COCTOSHHME YYeOHHKOB IO
CBOEMY IIPEIMETY U COOOIIATh KIACCHOMY PYKOBOIUTEIIIO, POJUTENSIM yJalluXCs Yepe3 3aluch
B THEBHHKE O IUIOXOM OTHOIICHHH YYaIlerocs K y4eOHbIM KHHTaM.

7.6. HenocpenctBenHyio pabory ¢ OGubGiauoTeyHbM (poHIOM Y4eOHHKOB BeAyT pabOTHHKA
oubmuoteku. [TepcoHaNBHYIO OTBETCTBEHHOCTD 3a paboTy ¢ bubnuoreynsM GoHIOM yIeOHHKOB
Hec€T 3aBeayromas OHOMIHOTEKOH IIKOJIBL.



